
Department of S t a t e  Pa rks  
270 Washington S t .  S.W. 
A t l a n t a ,  Georgia  30334 

I E. Guy Dasher 

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. uI NO FURTHER ACCUMULATION ANTICIPATE 

Camping and Cabin Ren ta l  Rece ip t s  
-I___ x-_ l--- -- - 
0.Vh.t 1YnEtion pcrlormcd reevlted in creition 01 t h i s  meriel 

It i s  t h e  r e s p o n s i b i l i t y  of  t h e  Accounting D i v i s i o n  t o  account f o r  a l l  funds rece ived  by t h e  
Department o f  S t a t e  Parks .  
f o r  performing t h i s  t a sk .  

The i s suance  o f  camping and c a b i n  r e n t a l  receipts i s  one means 

~- ~t .~~ -__~~I_.-_. 
~ O ~ ~ i u d ~ % ~  lo. b Form Title. i f  an7 

Department o f  S t a t e  Pa rks  Camping and Cabin 'Ryntal  Rece ip t s  (no form number) 



PKE 1 

5 

7 
9 

! 

7 

6 

g 
b 
i 
I 
i 
i 

1 

13. Is t h i s  the Record Copy cf' the  series? Accounting Office Record :I kl' [ I  
I '  , ' 
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14. Is there  a duplication of t h i s  series i n  another o f f i ce  o r  agency?In each 

15. Is the  information contained i n  t h i s  'series ever summarized o r  published? 

! *  
I S t a t e  Park l 

Weekly Report of revenue received; Accounting Ledger 
16. Does the  series contain c l a s s i f i ed  information requiring securi ty  handling? 

. .  

17. Does . .  the  se r i e s  document pol ic ies  and procedures of agency's operation o r  function? [ ]  

18. Could the  function be performed if the  f i les  were l o s t  o r  destroyed? 

19. Is the series ( o r  major portion of it) regularly microfilmed? If yes ,  why? 

20. Does the  record se r i e s  p$vide data as input t o  an EDP f i l e ?  
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They are  needed t o  support t h e  money collected only. 

~~.: --. - ~ 

21. Does the record ser ies-contain documentation produced 

22. Is the se r i e s  affected by Federal or grant h d s ?  

EDP printout? 

23. W i l l  there  be a need fo r  these records ' l0 ,  15 years from n&? If .yes, what? 

' 24. REQUIREENTS. The following requires the f i l e s  t o  be kept years : it 
a. [ ]STATE b . [ ]STATUTE OF c. [ ]AUDIT d. [ ]FEDERAL e . FIADMINISTRATIVE f . [ ]HISTORICAL 

LAW LIMITATION PERIOD LAW DECISION VALUE 
(Cite L a ,  Statute,  or other reason for the retention requirement) 

_ _  
25. AGENCY R E C O M M E N D m S .  This agency recommends t h a t  t he  f i l e  s e r i e s  be cut  off at the  end 

,then : 
*a dk&,odi- of each -[]CA.IENDAR YEAR -B]FISCAL YEAR -[]OTHER - -- 

A. []Destroy immediately after cut off .  

1 k]Destroy. 

' 

B. []Hold i n  current f i les  area month(s)/ 1 year(s),  then: (Park copy) 

2 k]Trmsfer t o  records center;  hold 1 year(s) e then: (Gen. Office 
a RlDestroy. COPY) 

b []Transfer h i s t o r i c a l  material t o  Archives ; 
destroy remainder. 

3 [ I ~ e s t r o y  a f t e r  audit  ( o r  yea&) a f t e r  audi t ) .  
C. []Hold i n  current f i l e s  area indefini te ly .  

D. []Hold i n  current f i les  area y e a r ( s ) ,  then t r ans fe r  t o  Archives permanently. 
E. []Other 

(Indicate b r i e f l y  rationale for reconnnendations above/or write additiona I remarks) : 
EMCY RECOMMENDATIONS: T h i s  Agency recommends t h a t  the f i l e  series be cu t  off a t  the end of eacl 

and w- * Transfer G e ~ 0  f f i c e  CODY to  Records Center.hold 1 year. the ]  
(ATTACH SAMPLES OF THE SERIES WHEN POSSIBLE) destroy. 

I R.eom=.nE.tGn. prep.rCd br I l p p l o r e d  for Dlri.Ion Date 1n.eerd. n.n.ae...t orr iear  D.t. 

E. Guy Dasher I E.  Guy Dasher I I, 
I J 

Recommendat ions  

i n  P a r a g r a p h  25  

a r e :  

1 I W A p p r o v e d  [ ] D i s a p p r o v e d  1 //MA// 
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(25 .  AGENCY RECOMMENDATIONS - Continued) 
I 

2 .  Hold Park copy i n  current f i l e  1 year then destroy. 


